Region 2000 Workforce Investment Board

Policy Number

13

Effective Date

September 9, 2003
Subject


Career Center Purchasing
Purpose
This policy addresses the process for Career Center Purchasing.

Policy
The Region 2000 Workforce Investment Board and its’ Fiscal Agent (the Region 2000 Regional Commission) provides financial over sight for all Workforce Investment Act and other available funding.  The WIB may obligate funds for designated purposes by MOU, Contract or Annual Budget.  With WIB Finance Committee oversight, the Executive Director will exercise judgment in approving routine/approved expenditures.

All purchases from funds budgeted as Career Center line items on the budget require Executive Director approval.

Operator line items are considered contract items and are directly billed to the Fiscal Agent.  There is one exception, the office supplies line item and associated credit card is supplied for convenience in re-supplying normal consumables and may be used as approved by the Career Center Program Manager.  Purchases of equipment or other items in excess of $250 unit cost require Executive Director approval no matter the funding line item.

Approved: ______________________________________________



Workforce Investment Board Chairman

Date: _________________________
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