Region 2000 Workforce Investment Board

Policy Number

18
Effective Date

July 1, 2006
 
Subject


WIB Tuition Assistance
Purpose
This policy is intended as an incentive for individuals to obtain additional education and remain long-term employees of the Workforce Investment Board. 
Policy

The WIB will share the cost of tuition and books for previously approved education programs for WIB and Career Center full-time employees on the following basis:
1. Course must be related to current position.

2. Request must be approved by the WIB Executive Director (for Career Center personnel Center Manager also required).  The request for reimbursement must be received by April for inclusion in the next fiscal year budget.

3. Reimbursement will be for 50% of the cost of tuition and books only, up to a maximum of:
· Graduate programs $365 per credit hour for maximum of 3 classes per year.

· Bachelor’s program $207 per credit hour for maximum of 4 classes per year.

· Community College programs $73 per credit hour for maximum of 5 classes per year.
4. Reimbursement will be made upon successful completion of class(s).  Successful completion is a “C” or better grade.  To receive reimbursement the employee will submit a payment request form with a copy of the class report and book receipt to the WIB Executive Director.

5.
It is expected that employees receiving tuition assistance will continue employment with the WIB.  Employees voluntarily leaving employment within two years of course completion may be subject repayment of reimbursement.
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